
Staff Protttot  Poto PSao  Pad  PS oro  Pse  Pto PI  

1. Introduction 

Cav d ieh PC te  P doadt Pad  PNroe oy PSohtt  Po otgdie e Petaff Pmay Pohtte  Ptt Pre  Pappotv   PI  Peyet me P

tt Perpptot Pth io P ay-tt- ay Pwtokidg. PWhi et PI  Ptff oe Peigdifioadt Pb d fite, Pit Pa et Pboidge Pad Paooay Pto P

oieke Pwhioh Po qrio  Poao or  Pmadag m dt. P 

Cav d ieh PC te  P doadt Pad  PNroe oy PSohtt  Phav  Poo at   Pthie Ppotttot  Ptt Ptrt id  P ee dtia  Pgri   id e P

oto P deroidg Peao  Pad  Pe oro  Pre  Pto PI . PYtro Pa h o do  Ptt Pthie Ppotttot  Pie Pooroia  Poto Peao grao idg Ptro P

eohtt  Potmmrdity, Ppott otidg P ata, Pad  Prpht  idg Ppoto eeitda  Petad ao e. P 

Th  Peohtt  Pwi   P dero  Pytr Pao  Ppotvi    Pwith Pd o eeaoy Ptoaididg Ptt Prd  oetad  Pad  Peao  y Pre  PI . P P 

 t Pie Pytro Po eptdeibi ity Ptt Po a  Pad  Potmp y Pwith Pth  Pot  twidg Ppotttot  Pwh d Preidg Ptro Pappotv   PI  P

eyet me. P P 

2. Key principles for responsible AI use  

Prioritise Human Judgment 

I  Pehtr   Paeeiet Pdtt Po p ao , Phrmad P  oieitd-makidg. P 

Staff Pmret P dero  Pthat Pfida  Pjr gm dte, Ppaotior ao y Pthte  Paff otidg Pid ivi ra  Pao  Pma   Pby Phrmade. P

Thie Pappotaoh Pa  twe PI  Ptt Potmp im dt Pytro Ppoto eeitda  Pjr gm dt Pad  P xp otie  Poath o Pthad P

o p aoidg Pth m. 

Fact-check and critically evaluate  

I waye Poaot-oh ok Pad  Pooitioa  y P va rat  PI -g d oat   Potdt dt Poto Paooroaoy, Pbiae Pad  P ieooimidatitd P

b oto  Pehaoidg Pto P d toeidg Pit, P ep oia  y Poto P xt oda  Potmmrdioatitd. PI  Potdt dt Pie Pdtt Pa waye P

aooroat  Pto Pappotpoiat  Pad  Pmay Potdtaid Pidh o dt Pbiae e. PG d oativ  PI  Pttt e Phav  P imit   Po gao  Poto P

torth Pad  Poad Ptrtprt Pbiae   Pto Phaomor  Pidotomatitd. 

Transparency 

B  Ptoadepao dt Pabtrt PI -g d oat   Potdt dt Pby Pido r idg Po  ao P ab  e Pto Pdtt e Pid ioatidg PI  Paeeietado  P

id P torm dte, P mai e, Ppo e dtatitde, Pad  Ptth o Ptrtprte. PC  ao y Pmaokidg PI -g d oat   Potdt dt Ph  pe P

bri   Ptoret Pad  P dero e Ptth oe Pao  Pidotom   Pwh d PI  Phae Pb  d Pre   Pid Potmmrdioatitde Pto P

 torm dte. P 

Th  Peohtt  P xp ote Pth  Pot  twidg P ieo aim o Ptt Pb  Pre   Pwh o  PI  Phae Paeeiet   Pytr Pwith Pa Ptaek: 

This task/communication has been supported by AI tools in line with the School’s Safe and 

Secure AI Protocol. All content is subject to human oversight and professional judgment. 

Use approved systems 

Ytr Pmret Ptd y Pre  PI  Peyet me Pad  Peohtt  Ppotvi    PI  Paootrdte Pthat Phav  Pb  d Pappotv   Pby Pth  P

eohtt  Poto Pwtok Ppropte e. PTh e  Paootrdte Pao  Potdfigro   Ptt Potmp y Pwith Ptogadieatitda  Pe oroity Pad  P

tv oeight Po qrio m dte, Po  roidg P ata Pbo aoh Poieke. PStaff Pehtr   P dero  Pthat Pady PI  Peyet me Pre   Pid P

t aohidg Pto Pa midietoatitd Pao  Pv tt   Ppoito Ptt Pimp  m dtatitd. 

Shtr   Pytr Pwieh Ptt Pimp  m dt Pad PI  Peyet m, Pytr Pd    Ptt Pdttioy Pth  Peohtt ’e PGDrR P  a  Pwht Pwi   P

rd  otak  Pa Poh ok Pto Pth  Peyet m Pad  Pe  k Pa vio  Pootm Pth  P ata Ppott otitd Ptffio o Pae Po qrio  . P 



Training and development 

Staff Pwi   Po o iv  Pd o eeaoy Ptoaididg Pad  Perpptot Ptt P ff otiv  y Pidt goat  PI  Pidtt Pth io Pwtok, Pido r idg P

poto eeitda  P  v  tpm dt Ptpptotrditi e Potore   Ptd PI  Pttt e Pad  Pth io P thioa  Pidt goatitd. PTh  Peohtt  P

wi   Ppotvi   Po   vadt Ptoaididg Poto Petaff Pad  Pgtv odtoe Pid Pth  Pa vadtag e, Pre  Pto Pad  Pptt dtia  Poieke Pto P

I . PStaff Phav  Pa Po eptdeibi ity Ptt Pi  dtioy Pth io Ptwd Ptoaididg Pad  P  v  tpm dt Pd   e Pad  P

otmmrdioat  Pthie Pwith Po   vadt Petaff Pwithid Pth  Peohtt  Ptt Pe  k Perpptot Pwh o  Po qrio  . 

3. Data privacy and personal information risks  

Do not input personal data  

Ytr Pmret Pdtt Pidprt Pi  dtifiab   Pp oetda  Pidotomatitd Pidtt PI  Peyet me Pwithtrt Parthtoieatitd Pad  Pa P

potp o P  ga  Pbaeie Ptt P t Pet. P 

Thie Pido r  e Por   Pdam e, Pa  o ee e, P mai  Pa  o ee e, Pphtd  Pdrmb oe. PIdy Pidotomatitd Pidprtt   Ptt Pa P

g d oativ  PI  Peyet m Pmay Pdtt Po maid Ppoivat  Pto Pe oro . P 

Avoid inputting special category data 

Dt Pdtt Pidprt Pep oia  Poat gtoy Pidotomatitd Pwithtrt Pappotpoiat  Parthtoity Pad  P  ga  Pbaeie. P 

Sp oia  Poat gtoy P ata Pido r  e Pbrt Pie Pdtt P imit   Ptt Ph a th, P thdioity, Po  igitd Pad  Peao grao idg. PTh e  P

 ata Poat gtoi e Po qrio  Phigh o P  v  e Pto Poao  Pad  Pe oroity. P 

Edt oidg Pep oia  Poat gtoy P ata, Pto P v d Pdtd-ep oia  Poat gtoy P ata Pthat Pido oe Pit P( .g. Pptetot   P

ido ooidg Poao ) Pie Pa Poiek. PChi  o d Pao  Potdei  o   Pvr d oab   P ata Perbj ote Pad  Pady Ppoto ee Pidvt vidg P

th io Pp oetda  P ata Pie P ik  y Ptt Pb  P‘high Poiek’, Pm adidg Pthat Peritab   Peao grao e Pmret Pb  Pid Pp ao . 

Sensitive information risk 

Dt Pdtt Pidprt Peohtt  Pe deitiv  Pidt oda  P torm dte Peroh Pae Petoat gio Pp ade, Ppoivat  Pto Potmm ooia  y P

e deitiv  Potdtoaote Pidtt Pthio -paoty PI  Pttt e Prd  ee P xp ioit y Pv tt   Pad  Pappotv   Poto Pthat Ppropte . P 

Staff Pmret Pa waye Po otgdie  Pad  Peao grao  Pe deitiv  P ata. 

Cyber-crime risk  

Edt oidg Potdfi  dtia  Pidotomatitd Pto Pp oetda  P ata Pidtt PI  Peyet m Poad Potdtoibrt  Ptt Pa P aog o Ppiotro  P

that Potr   Pb  Pre   Ptt Potmmit Poyb o-ooim , Peroh Pae Pvtio  Pimp oetdatitd Pto Pfidadoia  Pooar . 

Copyright and intellectual property 

Tak  Poao  Pdtt Ptt Pidooidg  Potpyoight Pto Pidt    otra  Ppotp oty P( r) Potdv dtitde. PThie Pido r  e Pavti idg P

th  Pre  Pto P r, Pido r idg Pthat Pto P  aod oe, Ptt Ptoaid Pg d oativ  PI  Pmt   e Pwithtrt Pappotpoiat  Potde dt. 

Deskilling risk 

B  Pawao  Pto Pth  Poiek Pto P  eki  idg Pytroe  o Pby Ptv o-o  yidg Ptd PI  Pwhioh Poad P  a  Ptt Parttmatitd Pbiae Pto P

arttmatitd-id ro   Potmp ao doy. PG d oativ  PI  Pttt e Poaddtt Po p ao  Pth  Pjr gm dt Pad  P   p P

erbj ot Pkdtw   g  Pto Pa Phrmad P xp ot. 

4. Professional responsibility and accountability 

Professional judgment 

I  Pttt e Pehtr   Potmp  m dt Pytro Ppoto eeitda  Pjr gm dt Pad  P xp otie ; Pth y Pmret Pdtt Po p ao  Pth m. P

Ytr Po maid Ppoto eeitda  y Po eptdeib   Pad  Paootrdtab   Poto Pth  Pqra ity Pad  Potdt dt Pto Pady Ptrtprt P

g d oat   Pby PI . 



Comply with policies 

I h o  Ptt Pa   Po   vadt Peohtt  Ppt ioi e, Pido r idg Pthie PI  Ppotttot , Pth  Petaff P T Paoo ptab   Pre  P

ago  m dt, Pad  P ata Ppott otitd Ppt ioi e. PFai ro  Ptt Potmp y Potr   Pbo aoh PsK PGDrR, P ata Ppott otitd P

tb igatitde Pad  Pytro P mp tym dt Potdtoaot. 

Avoid unauthorised software 

Dt Pdtt Pideta   Pto Patt mpt Ptt Pideta   Prdarthtoie   PI  Peyet me Ptd Pa Peohtt  P  vio  Pto Pa t o Pe ttidge Prd  ee P

p omitt   Pby Pth  Peohtt ’e Ph a t aoh o. 

Professional conduct 

I   P igita  Potmmrdioatitde Pwith Petr  dte, Ppao dte Pad  Poao oe, Pad  Ptth o Pm mb oe Pto Pth  Peohtt  P

otmmrdity Pehtr   Pb  Ptd Pa Ppoto eeitda  P  v   Pwh d Paeeiet   Pby PI . PTh  Potmmrdioatitd Pehtr   Pb  Ptd y P

oaooi   Ptrt Preidg Ptffioia  Peohtt  Peyet me Pad  P  vio e. P 

5. Reporting concerns 

Report incidents immediately 

Ytr Pmret Po ptot Pto Potmmrdioat  Pady Perep ot   Pmiere  Pto Potdo ode Ptt Pth  Pappotpoiat  Pid ivi ra  P

withid Pth  Peohtt  Pimm  iat  y. PWithid Ptro Pe ttidg Pthie Pie Pth  POd id  PSao ty PL a  o Pad  Pth  P

H a t aoh o. P 

Thie Pido r  e Pidoi  dte Pidvt vidg PI  Pmiere , P ata Pbo aoh e, Pto Pidappotpoiat  Ptrtprte Pg d oat   Pby PI . P

 detadt Po ptotidg Ph  pe Pmitigat  Poieke Pad  Poaoi itat e Pa Ppotmpt Po eptde . 

Escalation  

 o Pad Pidoi  dt Pidvt v e Pady Pi   ga  Paotivity Pto Pth  Pptt dtia  Poto Pe oitre Phaom, Pit Pmret Pb  P eoa at   P

thotrgh Pth  Peohtt ’e Peao grao idg Ppoto  ro e. PWh o  PI  Pie Pre   Ptt Perpptot Pmtdittoidg Pad  Pidoi  dt P

o ptotidg, Phrmad Ptv oeight Pmret Pb  Pmaidtaid   Ptt Pidt opo t Pdrado e Pad  Potdt xt Pthat PI  Pmight Pmiee. 

Seeking advice and clarification 

 o Pytr Pao  Prdero  Pabtrt Pth  Pappotpoiat  Pre  Pto Pad PI  Pttt , Ppaotior ao y Po gao idg P ata Ppoivaoy, P

otmp iado , Pto Pptt dtia  Poieke, Pe  k Pa vio  Pootm Pth  P  eigdat   PGDrR P  a  Pwht Pwi   P iaie  Pwith Pth  P

eohtt ’e PData Prott otitd POffio o P(DrO) Paooto idg y. P 

DPIA Process:  

Fto Pady PI  Peyet m Pwh o  Pp oetda  P ata Pie Pb idg Pehao  , Pa PData Proivaoy P mpaot PIee eem dt P(Dr I) P

mret Pb  Potdei  o   Pb oto  Pimp  m dtidg Pth  Peyet m. PYtr Pmret Po o o Pth  Peyet m Ptt Pth  P  eigdat   P

GDrR PL a  Pwht Pwi   Pe  k Pth  Pappotpoiat  Pa vio  Pootm Pth  PDrO. P P 

By following this protocol, we can collectively ensure that AI is used safely, ethically, and 

effectively to enhance learning and administrative processes in our school. 

Date of implementation: 08 August 2025  


